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Congratulations on your acceptance into the Master of Science in Agriculture (MS in
Ag) program at Washington State University and welcome! The purpose of this
handbook is to provide guidelines to support you in navigating the requirements of the
program and the processes involved with meeting the requirements. Please thoroughly
read this document and refer it as needed throughout your MS in Ag experience.

1 Essential Terminology

Graduate students in the MS in Ag program must thoroughly understand the following
terms and concepts to manage process through the program:

Bylaws: The MS in Ag program is an interdisciplinary degree program that involves
participation from several departments in the College of Agricultural, Human and
Natural Resource Sciences (CAHNRS). The bylaws, which are approved by the MS in Ag
Steering Committee, the MS in Ag Director, the Dean of CAHNRS, the MS in Ag graduate
faculty, the Graduate School’s Graduate Studies Committee, and the WSU Faculty
Senate, serve as the official governing document for the program. Please review this
document on the MS in Ag website at: http://msag.wsu.edu.

MS in Ag Steering Committee: This committee is composed of department chairs and
directors from every academic unit involved in delivering the MS in Ag program.
Members of this committee provide oversight for curriculum development and
management, faculty participation, and governance of the MS in Ag program. Steering
Committee members also are responsible for reviewing applications and voting on
applicant admission to the program. The director of the MS in Ag program takes action
based on the consensus recommendations of the Steering Committee.

Director: The director of the MS in Ag program serves as the signature authority for all
action items executed for the program. Based on recommendations from the Steering
Committee, the director determines who is accepted into the program, assigns student
advisors, reviews programs of study and all change forms for approval consideration.
The director also monitors program quality and serves as the direct supervisor of the
academic coordinator(s) for the program.
Academic Coordinator(s): The academic coordinators (AC’s) serve as the liaison for
students with committee members, the Steering Committee, the director, and the
Graduate School. The AC’s responds to all student inquiries about the program,
prepares applications for review by the Steering Committee, submits recommendation
forms to the Graduate School, and provides oversight of all MS in Ag managerial needs.
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The AC’s manage the MS in Ag web and SharePoint sites. The AC’s also manage
graduate student files, monitors student progress, collects annual review forms, assists
students with managing program-related paperwork, and serves as the first point of
contact for students when issues arise.

Program of Study: The program of study (POS) defines the coursework that must be
completed for a student to fulfill the course requirements of the MS in Ag program. The
POS is planned by the student with input from the committee. Once the POS has been
approved by all committee members, it is submitted to the director through the
academic coordinator for approval consideration. When approved, the POS is
submitted by the AC to the Graduate School, and becomes the official guiding document
describing the student’s course requirements for the MS in Ag program. Courses taken
by a student that are not on the approved POS will not be applied towards the
requirements of the MS in Ag degree program.
Advisor: The advisor serves as the primary contact for the student for planning the
program of study, identifying committee members, and designing thesis research or
project activities. The advisor assists with first semester course selections, since the
full committee is not in place, and supports the student with identifying other suitable
committee members. Once the full committee is established, the advisor serves in a
synergistic role with other committee members to design the program of study and
research/project objectives with the student. This person also typically serves as the
committee chair.

Committee: All students have a thesis or non-thesis advisory committee which must
consist of at least three members, the majority of which must be MS in Ag graduate
faculty. The committee aids in developing the program of study and provides guidance
during the development and execution of the student’s research or non-thesis project.
Students must meet with their full committee either in person or via phone conference
at least once per academic year. Twice is preferred. In addition to advising the student,
each committee member must read the thesis or project write-up, attend the final exam,
and vote on the acceptability of the student to be granted the MS in Ag degree. All
committee members must have at least a master’s degree to serve in this capacity.

Committee Chair: One of the members of the committee is designated as the student’s
committee chair. This person serves as the official signature authority on behalf of the
committee for forms required by the Graduate School that do not require full committee
signatures (i.e. Program of Study Change Forms, etc.). The committee chair manages all
committee meetings, moderates the written and final exams, and serves as the faculty
contact with the Graduate School for the student. This person also typically serves as
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the student’s advisor. In rare instances where the advisor is not permitted to serve as a
committee chair or co-chair, the committee member may serve as the students’ advisor,
and another eligible committee member may serve as the committee chair.

Change of Committee: The Change of Committee Form
(http://www.gradsch.wsu.edu/Documents/PDF/ChangeCommittee.pdf) is used when
the student needs to replace one of their committee members with someone new. The
established membership of a student’s committee occasionally changes due to faculty
retirement or departure from the university, or if the student’s academic or research
interests change. It is essential that the student processes committee member changes
in a timely manner so that new members have time to contribute to the evolution of the
student’s experience. The student must contact the new faculty member to discuss their
program before presenting the Change of Committee form to them for signature. A
Change of Committee is signed by all members of the new committee members only; it
is a professional courtesy for the student to notify any dropped committee member of
such action.

Change of Program: The Change of Program form
(http://gradschool.wsu.edu/Documents/PDF/progchange.pdf) is used when a student
needs to change one or more courses that were listed on their approved Program of
Study. The form must be submitted before the student enrolls in a course that is not
listed on the approved Program of Study. All changes to the approved Program of Study
must be supported by all members of the committee. Courses taken by the student
prior to receiving approval may or may not be included on the final program of study
for that student depending on the consensus decision of the committee about the
course change. The committee may deny a course as being acceptable for the Program
of Study even after the student has taken if the course is not deemed by the committee
to support the overall program focus and student goals.
Final Oral Exam: The final oral exam is the last step to completing the MS in Ag
program. Both thesis and non-thesis option students will participate in a final oral
exam. The requirements for this exam are different for thesis and non-thesis students.
Full requirements for the final oral exam are listed in the Program Requirements
section of this handbook.

Thesis Defense: The defense is an oral exam at which the student defends the
approach, methods, conclusions, background, etc. of the research or undergoes an oral
exam relating to the non-thesis project. There is both an open-forum public defense
and a private component with only the student’s committee members. More details
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about the thesis defense are listed in the Program Requirements section of this
handbook.

Application for Degree: The Application for Degree form
(http://www.gradsch.wsu.edu/Forms/) is submitted to the Graduate School when the
student is close to fulfilling all of the requirements for his/her degree program. The
application should be submitted early in their expected graduation semester and prior
to the published deadline. Prior to submitting the form, students should obtain
information regarding procedures and deadlines for thesis defense and graduation
requirements
(http://gradschool.wsu.edu/Documents/PDF/DeadlinesProceduresforDegrees201314.pdf) from the Graduate School. Failure to meet the deadlines may results in the need
to enroll for an additional semester. Full instructions for preparing for graduation can
be found in the Graduation section of this handbook.
Leave: There are various reasons for requesting leave, including for medical, financial,
employment, family and service obligations. Official leave documentation is required by
the Graduate School. A degree-seeking graduate student who fails to maintain
continuous enrollment or approved graduate leave or internship leave, and who is
absent for three or more consecutive semesters (excluding the summer) is required to
reapply and pay a nonrefundable application fee to the Graduate School if he/she
wishes to be considered for readmission to a program. Readmission is not guaranteed.
More information about WSU’s continuous enrollment and graduate leave policies can
be found at:
(http://gradschool.wsu.edu/CurrentStudents/PoliciesAndProcedures/Chapter5/).
Reenrollment: The Reenrollment Form is to be completed if a student did not register
for one or two consecutive semesters and no documentation of graduate leave was
submitted to the Graduate School prior to the student’s absence. Reenrollment also
requires departmental approval and is not guaranteed. Students absent for three
consecutive semesters (excluding summer) will be dropped from the Graduate School.
(http://www.gradsch.wsu.edu/Documents/PDF/Reenroll.pdf)

Reinstatement: Reinstatement is a process that must be completed by graduate
students whose cumulative GPA falls below a 2.75 in order for them to enroll in classes
for the subsequent semester. Detailed information on reinstatement can be found in the
Program Requirements section of this handbook.
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2 MS in Agriculture Program Governance and Policies
a.

MS in Agriculture Governance and Administration

The Master of Science in Agriculture (MS in Ag) graduate program is governed by
official bylaws, which are approved by the MS in Ag Steering Committee, the MS in Ag
Director, the Dean of CAHNRS, the MS in Ag graduate faculty, the Graduate School’s
Graduate Studies Committee, and the WSU Faculty Senate. Please review this
document on the MS in Ag website at: http://msag.wsu.edu. These bylaws define the
qualifications for MS in Ag graduate faculty membership, administration of the
program, and composition of graduate student committees.

b.

WSU Graduate School and Graduate Student Policies and Procedures

After being admitted and before taking courses, graduate students are
individually responsible and required to read the Policies and Procedures
Manual of the WSU Graduate School. The policies and procedures of the Graduate
School (http://gradschool.wsu.edu/CurrentStudents/PoliciesAndProcedures/) are
designed to give structure and consistency to all of WSU’s graduate academic programs
regardless of location. They apply across programs and are consistent with the specific
policies and procedures of individual departments. Reading the manual also will explain
the role that the WSU Graduate School plays in your graduate education experience.

c.

Academic Dishonesty Standards and Procedures

Plagiarism and misconduct in academics and research will NOT be tolerated.
Students failing to follow guidelines dictated by the Office of Student Standards and
Accountability may face dismissal from WSU. Information about definitions of academic
dishonesty and the process for handling complaints can be found on the Office of
Student Standards and Accountability website (http://conduct.wsu.edu/for-students/).
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3 MS in Agriculture Program Requirements
a.

MS in Agriculture Program Core Courses

Requiring STATS 412 or STATS 512 and AGRI 587 as the MS in Ag core will ensure that
graduates of the program are consistently prepared with the knowledge necessary to
produce their own research as well as interpret and analyze the research of others.
With these core requirements, graduates of MS in Ag have the skills which are essential
in understanding and producing academic research.

b.

•

MS AG Required Core Thesis Option: (6 credits)
o STATS 512 Statistical Methods in Research II (3 credits)
o AGRI 587 Research in Agriculture (3 credits)

•

MS AG Required Core Non-Thesis Option: (6 credits)
o STATS 412 Statistical Methods in Research I (3 credits)
o AGRI 587 Research in Agriculture (3 credits)

Thesis vs. Non-Thesis Options

Both thesis (research emphasis) and non-thesis (coursework emphasis) tracks are
available to students pursuing the MS in Ag degree. In general, the thesis option
requires both the successful completion of coursework and the preparation and oral
defense of the thesis based on a research project the student conducted. The non-thesis
option requires the completion of additional coursework, preparation of an
independent project paper or industry-immersion (internship/practicum) based paper,
and an oral defense of concepts discussed in the aforementioned paper and relevant
course work.

c.

Thesis Option

This is a research degree leading to the preparation and defense of a formal thesis
based on a project conducted by the student with guidance from the committee. A
thesis is a document that is prepared by the student and that presents the author’s
original research findings. A thesis typically consists of a literature review of relevant
background information on the topic, an introduction that explains the purpose and
objectives of the research, materials and methods that describe the approach and
statistical design used to conduct the research, a results section that describes the
outcome of the research, a discussion section that interprets and relates the results to
other relevant research, and a conclusion that concisely states the outcome and/or
implication of the results. (Download WSU’s official thesis preparation guidelines at
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http://gradschool.wsu.edu/Documents/PDF/Dissertation_Theses_Submission_Guidelin
es_FINAL12202013.pdf).
This degree option is ideal for people who are interested in pursuing or expanding a
professional career involving the scientific aspects of an agricultural discipline. This
degree also is suitable for individuals who intend to continue their graduate education.
Components of the thesis option (a minimum of 30 credits* is required):
•

•

•

21 hours minimum of graded coursework:
o MS AG Required Core: (6 credits)
 STATS 512 Statistical Methods in Research II (3 credits)
 AGRI 587 Research in Agriculture (3 credits)
o 15 hours minimum of graded coursework at the 500-level, which can
include 3 hours maximum of seminar courses; and up to 6 hours
maximum in non-graduate graded coursework (300 – 400 level only)

4 hours minimum of AGRI 700 credit that includes:
o Preparation of a formal thesis/research paper and final exam (AGRI
700 credits)
 Note that every semester all full-time MS in Ag students are
required to enroll in a minimum of one credit hour of AGRI 700
 Part-time students are not required to enroll in AGRI 700 every
semester but still must meet the 4-credit minimum for a thesis
master’s degree

Two-part final exam (requires the student to be registered for 2 credits of
AGRI 700 in the term when the exam is held):
1.
Public seminar where the student presents the results of the
research project
2.
Oral exam that focuses on defense of the research project, attended
by all committee members

*Thesis-option students must meet the minimum credit requirements for graded (21
credits) and 700-level (4 credits) coursework as well as the 30 credit minimum for
the program. The remaining 5 credits needed to reach the 30 credit minimum can be
any combination of graded and/or 700-level coursework as determined by the student
and their committee.
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d.

Non-Thesis Option

The objective of the non-thesis option is to provide students who do not intend to
develop comprehensive research skills with an opportunity to obtain an advanced
degree of similar quality and depth as a thesis-based master’s degree program.
Additional coursework and the independent project paper or industry-immersion
(internship/practicum) based paper are substituted for the intensive thesis experience.
The non-thesis option is designed for students with relevant experience in industry
who are interested in expanding their expertise in a particular agricultural discipline.
Knowledge acquired through this experience will be used by successful candidates to
improve performance or expand opportunities for advancement in a current
employment situation, or to support a student with redirecting their career
opportunities towards a new discipline. Avenues for the non-thesis option are:
1.

2.

Industry, Immersion Based: The non-thesis option may include an immersionbased training involving a student-arranged practicum/internship with an
industry employer, a university affiliated researcher, or non- profit organization.
The internship/practicum must be approved by the student’s advisory
committee, and must be conducted in accordance with the MS in Agriculture
Internship/Practicum Guidelines posted on the MS in Ag website
(http://msag.wsu.edu/currentstudents/) includes preparing and defending a
15-page final report.
Project Based: Alternatively, a non-thesis option may be based on an
independent project (i.e. literature review, evaluation of a process, etc.) which is
mentored and monitored by the advisory committee and also includes preparing
and defending a 15-page final report.

Components of the non-thesis option (a minimum of 30 credits is required):
•

26 hours minimum of graded course work:
o MS AG Required Core: (6 credits)
 STATS 412 Statistical Methods in Research I (3 credits)
 AGRI 587 Research in Agriculture (3 credits)
o 17 hours minimum of graded course work at the 500-level, which can
include 3 hours maximum of seminar courses; and up to 9 hours
maximum of non-graduate graded course work credit (300 – 400 level
only)
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•

•

e.

4 hours minimum of AGRI 702 that includes:
o Preparation of project-based paper or industry-immersion
internship/practicum experience and preparation of paper and final
exam (AGRI 702 credits)
 Note that every semester all full-time MS in Ag students are
required to enroll in a minimum of one credit hour of AGRI 702
credit
 Part-time students are not required to enroll in AGRI 702 every
semester but still must meet the 4-credit minimum for a nonthesis master’s degree
Two-part final exam (requires the student to be registered for 2 credits of
AGRI 702 in the term in which the exam is held):
3.
An open oral presentation including the student’s graduate
committee covering the projects and materials developed during the
independent project or internship/practicum experience
4.
An oral exam following the oral presentation that allows committee
members to further explore issues related to the presentation,
independent project or internship/practicum experience and
relevant coursework

700-level Coursework in the MS in Ag Program

The MS in Agriculture program has two 700-level course options:
1.

AGRI 700 – Master’s Research, Thesis and/or Examination (S/F
grading):

AGRI 700 is for students pursuing a thesis-based degree. The thesis is a
scholarly, original work that makes a significant contribution to the body of
knowledge in the chosen discipline.

AGRI 700 is the course through which students receive credit for effort
devoted to research, thesis, and final examination preparation. Students must
actively engage in one or more of these activities during the semester in
which they register for AGRI 700. The number of hours devoted per credit
hour of AGRI 700 enrolled is the same as for other independent study and lab
course requirements. This is equivalent to 45 hours of effort per semester for
each credit of AGRI 700 taken. Credit for AGRI 700 cannot be granted for
work conducted in other courses, such as practicum, independent study, or
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special topics. Credit can be given for AGRI 700 if the effort significantly
enhances work for which the student received credit in another course.

2.

The faculty advisor, in consultation with the student’s committee, sets
expectations and defines deliverables for each semester that a student is
enrolled in AGRI 700 credits, and provides an S/U grade at the end of the
semester based on the student's performance in meeting those requirements.
In extenuating circumstances, faculty may use the X grade to indicate
continuing progress toward completion of those requirements. The X grade
should be changed when the faculty member determines that the student has
successfully met the requirements for that semester; the X grades should be
changed by the faculty no later than the semester of the final defense.
AGRI 702 – Master’s Special Problems, Directed Study, and/or
Examination (S/F grading):

AGRI 702 is for students pursuing a non-thesis-based degree. For the
non-thesis degree, students must complete an in-depth independent
research project as part of the program. The scope and magnitude of the
independent project is established by the committee but is generally not as
involved as a thesis.

AGRI 702 is the course through which students receive credit for effort
devoted to development of their independent project, industry-immersion
internship/practicum experience, and final examination preparation.
Students must actively engage in one or more of these activities during the
semester in which they register for AGRI 702. The number of hours devoted
per credit hour of AGRI 702 enrolled is the same as for other independent
study and lab course requirements. This is equivalent to 45 hours of effort
per semester for each credit of AGRI 702 taken. Credit for AGRI 702 cannot
be granted for work conducted in other courses, such as practicum,
independent study, special topics, etc. Credit can be given for AGRI 702 if the
effort significantly enhances work for which the student received credit in
other courses.

The faculty advisor, in consultation with the student’s committee, sets
expectations and defines deliverables for each semester that a student is
enrolled in AGRI 702 credits, and provides an S/F grade at the end of the
semester based on the student's performance in meeting those requirements.
In extenuating circumstances, faculty may use the X grade to indicate
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f.

continuing progress toward completion of those requirements. The X grade
should be changed when the faculty member determines that the student has
successfully met the requirements for that semester; the X grades should be
changed by the faculty no later than the semester of the final defense.

Final Thesis Defense and Oral Exam

The Graduate School final exam deadlines and procedures for graduation, final exam
scheduling forms, and thesis preparation guidelines may be found on the Graduate
School website (http://gradsch.wsu.edu/Forms/). The student’s committee and the
committee chair must approve the date and time of the final oral exam. The form must
then be forwarded to the Graduate School for final approval a minimum of 10 working
days before the defense date. The student is responsible for obtaining signatures on the
necessary forms and thesis signature pages. Students may request assistance from the
MS in Ag Academic Coordinator for assistance with signatures as necessary. A student
should not expect a committee member to sign off on a final exam schedule form if the
thesis or project report is not available to review at least one month prior to the
defense date.
Distance students should consult with the MS in Ag Academic Coordinator regarding
final exam test and technology logistics prior to submitting the scheduling form.

Thesis students have a two-part final exam (requires the student to be registered for 2
credits of AGRI 700 in the term when the exam is held):
1.
Public seminar where the student presents the results of the research
project
2.
Oral exam that focuses on defense of the research project, attended by all
committee members

Faculty members are encouraged to attend the exam and ask questions, but only
members of the committee may vote on whether the student passed this exam.
Questions asked during the final exam are not limited to the thesis or project research
per se.

Upon completion of the oral exam, the Graduate School requires an electronic copy of
the thesis within 5 working days of the final oral exam. They also require the title,
abstract, and signature pages of the thesis on 100% rag (cotton) paper. The signatures
must be original and in black ink. It is suggested to plan ahead in order to acquire the
required signatures; extra signature pages are also recommended. Refer to this final
exam checklist details: http://gradschool.wsu.edu/Documents/PDF/FinalCheckList.pdf.
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Note--It is a professional courtesy for thesis students to provide copies of the thesis to
committee members who desire a copy. An electronic copy should also be provided to
the MS in Agriculture Academic Coordinator.

g.

Final Non-Thesis Defense and Oral Exam

The Graduate School final exam deadlines and procedures for graduation and final
exam scheduling forms may be found on the Graduate School website
(http://gradsch.wsu.edu/Forms/). The student’s committee and the committee chair
must approve the date and time of the final oral exam. The form must then be
forwarded to the Graduate School for final approval a minimum of 10 working days
before the defense date. The student is responsible for obtaining signatures on the
necessary forms.. Students may request assistance from the MS in Ag Academic
Coordinator for assistance with signatures as necessary. A student should not expect a
committee member to sign off on a final exam schedule form if the project report is not
available to review at least one month prior to the defense date.
Distance students should consult with the MS in Ag Academic Coordinator regarding
final exam test and technology logistics prior to submitting the scheduling form..

Non-thesis students also have a two-part final exam (requires the student to be
registered for 2 credits of AGRI 702 in the term in which the exam is held):
1.
An open oral presentation including the student’s graduate committee
covering the projects and materials developed during the independent
project or internship/practicum experience
2.
An oral exam following the oral presentation that allows committee
members to further explore issues related to the presentation, independent
project or internship/practicum experience and relevant coursework

Faculty members are encouraged to attend the exam and ask questions, but only
members of the committee may vote on whether the student passed this exam.
Questions asked during the exam will allow committee members to further explore
issues related to the presentation, independent project or internship/practicum
experience and relevant coursework—but not limited to these per se.

h.

Reinstatement

Students who fail to maintain a cumulative GPA of 2.75 or higher will be prohibited
from continuing in the MS in Ag program.
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Reinstatement of a student who falls below 2.75 GPA following completion of one
semester or one summer session will be considered only through a petition from the
student to the MS in Ag Director. Following a meeting between the student and the
Director, the Director and the student’s committee chair may favorably recommend
reinstatement for that student through a petition to the Dean of the Graduate School,
who has final approval.

The reinstatement procedure for a student who has completed two semesters, one
semester and one summer session, or two summer sessions and whose GPA is between
2.75 and 2.99 follows the same process. The student must meet with the MS in Ag
Director who, upon favorable recommendation, may petition the Dean of the Graduate
School for approval to reinstate the student. If approval to continue is granted, the
student will have one semester or summer session to increase the cumulative GPA to
3.0. Failure to do so will result in termination of enrollment in the program and in the
Graduate School.
If the student becomes academically deficient because of two U (Unsatisfactory) grades
for research credits, the student must meet with the MS in Ag Director, who upon
favorable recommendation, may petition the Dean of the Graduate School for approval
to reinstate the student. The MS in Ag Director must identify the conditions for
continuation of study in the petition request. If approval to continue is granted, the
student will have one semester or summer session to improve his/her research
progress.

i.

Annual Student Review

All students will undergo an annual progress review completed by their advisor and
includes a self-evaluation. The form used to support this review process can be found
on the MS in Ag website here: http://msag.wsu.edu/currentstudents/. Students will
be reviewed on their academic performance, fulfillment of the coursework outlined in
their program of study on the scheduled timeline, and progress on their thesis or nonthesis project. Students who are performing satisfactorily will be allowed to continue
their coursework the following year. Unsatisfactory academic performance or failure to
fulfill the terms of the program of study can result in dismissal from the program.

4 Graduate Committee
a.

Establishing and Managing the Committee

Upon your acceptance to the MS in Ag program, a faculty advisor will be assigned to you
by the Director based on your primary area of academic or research interest as
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indicated on your application, your expressed interest in working with a specific
advisor, and/or the recommendation of the MS in Ag Director.

The advisor serves as the primary contact for the student for planning the program of
study, identifying committee members, and designing thesis research or project
activities. The advisor assists with first semester course selections, since the full
committee is not in place, and supports the student with identifying other suitable
committee members. Once the full committee is established, the advisor serves in a
synergistic role with other committee members to design the program of study and
research/project objectives with the student. This person also typically serves as the
committee chair.

This committee chair serves as the official signature authority on behalf of the
committee for forms required by the Graduate School that do not require full committee
signatures (i.e. Program of Study Change Forms, etc.). The committee chair manages all
committee meetings, moderates the written and final exams, and serves as the faculty
contact with the Graduate School for the student. This person also typically serves as
the student’s advisor. In rare instances where the advisor is not permitted to serve as a
committee chair or co-chair, the committee member may serve as the students’ advisor,
and another eligible committee member may serve as the committee chair.
In addition to a chair/advisor, all students have a thesis or non-thesis advisory
committee. Prior to, or at the beginning of, your first semester in the program, you
must meet with your advisor to identify other members of your committee. The
MS in Ag Director will assist with this process if necessary. Committee members must
have at least a master’s degree, and a minimum of three members are required. The
majority of members of each committee shall be active Master of Science in Agriculture
Graduate Faculty members and at least one must be permanent and tenured or tenuretrack. Students must meet with their entire committee either in person or via phone
conference at least once in every semester they are enrolled. STUDENTS are
responsible for arranging these meetings.

Your committee aids in developing the program of study and provides guidance and
expertise for your project or research. It is essential that you consistently check in with
all committee members, not just your advisor, to ensure that committee members are in
agreement with course work changes that are made, as well as the direction of project
efforts. In addition to advising the student, each committee member must read the
thesis or project write-up, and attend and vote at the final exam.
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b.

Making Changes to the Committee

The Change of Committee Form
(http://www.gradsch.wsu.edu/Documents/PDF/ChangeCommittee.pdf) is used when
the student needs to replace one of their committee members with someone new. The
established membership of a student’s committee occasionally changes due to faculty
retirement or departure from the university, or if the student’s academic or research
interests change.

It is essential that the student processes committee member changes in a timely
manner so that new members have time to contribute to the evolution of the student’s
experience. The student must contact the new faculty member to discuss their program
before presenting the Change of Committee form to them for signature. A Change of
Committee is signed by all members of the new committee members only; it is a
professional courtesy for the student to notify the dropped committee member of such
action. It is essential that the student process committee member changes in a timely
manner so that new members have time to contribute to the evolution of the student’s
experience. The student must contact the new faculty member to discuss their program
before presenting the Change of Committee form to them for signature. It is a
professional courtesy for the student to notify any dropped committee member of such
action.

5 Getting Started: Your First Semester in the Program

After you have been admitted and have started your initial courses you will be required
to complete the following steps before continuing in this graduate degree program.
These steps must be completed within your first semester in the program.

a.

To Do BEFORE You Start Classes

1. Read and understand the Policies and Procedures Manual of the WSU
Graduate School.

2. Read and understand all the information in this handbook (the MS Ag
Handbook).

3. Establish and start using your WSU email account. Create your network ID
(https://webutil.wsu.edu/apps/myNetworkProfileHelp/aboutUserIDs.aspx)
then visit the Information Technology Services website to set up your
student email account: http://infotech.wsu.edu/email/. Be sure to check
your WSU email account on a regular basis, as this is how faculty and other
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university officials will contact you regarding all matters related to your
education. Students who use their personal email accounts to
correspond with the university and with faculty members often find
that many important emails end up in their “junk mail” folder. This is
why students are highly encouraged to use their WSU email as their
primary account.
4. Make an appointment to meet with your advisor to discuss your first
semester courses, potential courses for your program of study, and other
potential committee members. (This meeting can be via phone, Skype, etc. if
you are at a distance.)

b.

5. Register for your courses using ZZUsis (see section 7B for instructions on
registering for classes).

To Do by the End of Your First Semester:

Important note: Don’t wait until the end of the semester to complete these tasks.
You are 100% responsible for meeting deadlines. Faculty members in the program
are not obligated to remind you of these deadlines or to support you if you wait
until the last minute to complete these tasks.
1. Contact prospective committee members and ask them to serve on your
committee.

2. Once your committee is formed, schedule a meeting with your committee to
decide on the courses to be included in your program of study and complete the
steps to get your program of study signed and approved by your committee (see
section 6 of this handbook)
3. Follow all guidelines and due dates as outlined by the WSU Graduate School.

Review the continuous enrollment policy here:
http://gradschool.wsu.edu/CurrentStudents/PoliciesAndProcedures/Chapter5/. If for
some reason you do not take courses for a semester and have not applied for an official
leave, you will be required to file for re-enrollment through the WSU Graduate School
which carries a $25 fee.
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6 Creating and Maintaining Your Program of Study
Once your graduate committee has been formed you can create your Program of Study.
The Program of Study is an official form documenting the courses you plan to take as
well as indicating your research interests. The MS in Ag Program requires students to
complete their Program of Study by the end of the first semester they are enrolled
in the program.

a.

Steps for Creating your Program of Study:
1. Obtain the Master’s Program of Study Form from the WSU Graduate School
website: http://www.gradschool.wsu.edu/Documents/PDF/ProgMast.pdf

2. Read and thoroughly understand the Graduate School’s academic requirements
(listed on the Program of Study Form) and the MS in Ag program requirements
(this handbook).

3. In consultation with your committee, plan out all of your courses by semester for
the duration of your program.
o You are required to take courses from a variety of disciplines in the list of
MS in Ag approved courses (http://msag.wsu.edu/courses.html).
o Course requirements for the Food Science & Management and Plant
Health Management options are provided in the form of advising
sheets included in the Appendix.
o Students following the General track must ensure their course selections are
science-intensive. An advising sheet for the General track is also
included in the Appendix.
o Programs of study may include a maximum of three (3) credits in seminar
courses.
o In all cases, course choices must clearly support your overall goals in the
program.
o Course substitutions for the MS in AG core (Stats 412 or 512, Agri 587) are
by exception only and must be approved by the MS in Ag Director; other
course substitutions may be approved by the MS in Ag Program Director or
Director.
o All of your committee members must approve these courses.
o Your Program of Study will not be approved if it does not meet these
requirements.
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4. Attach a brief written summary explaining your goals in the MS in Ag program
and how these goals support your course choices.

5. All committee members and the director of the MS in Ag program will be
required to sign off on your planned program. You may request assistance from
the academic coordinator in obtaining signatures.

b.

6. Once the Program of Study Form is signed by the director the academic
coordinator will forward it to the Graduate School for approval. After your
program has been submitted, you will be allowed to continue your degree
program.

Transfer Credit

No more than half of your graded credit may be transfer credit. Transfer credit carries
several restrictions, explained here:
http://gradschool.wsu.edu/CurrentStudents/PoliciesAndProcedures/Chapter6/Progra
mOfStudy/GenReq/ To briefly summarize, only graded graduate-level coursework,
taken with graduate student status (not post-bacc) at the transfer institution, in which a
grade of B or higher was earned, taken at an accredited institution (as determined by
the Graduate School), not used toward an already completed MS or PhD degree, and
approved by the student’s committee and MS in Ag Director may be transferred in. No
undergraduate credit may be transferred in. The Graduate School has final
determination on transfer credit.
The above statements do not apply to the WSU and U of I (University of Idaho)
Cooperative Course Program. Details on the WSU/UI cooperative course policies are
detailed here:
http://gradschool.wsu.edu/CurrentStudents/PoliciesAndProcedures/Chapter6/Progra
mOfStudy/GenReq/CooperativeCourses.html

c.

Grade Requirements for Courses

No graded courses of 'B-'or below may be dropped from a program of study for an
advanced degree nor can a course be repeated for a higher grade if the final grade is 'C'
or higher.
Any course listed on the program of study for which a grade of 'C-' or below is earned
must be repeated for a letter grade, not on a Pass/Fail basis.
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All grades earned by a graduate student in courses listed on the program of study,
except for the first grade for a repeated course, will be averaged into the student's GPA.
The student is expected to earn an S grade for all research credits (702, 700, 800). The
student will be subject to dismissal from the program if he/she earns a U grade for
research credit for two terms (summer term included).

Additionally,to uphold high academic standards, the Graduate School has established a
minimum 3.0 cumulative GPA and a 3.0 program GPA in order for a graduate student to
be considered in good academic standing.

d.

Making Changes to Your Program of Study

Occasionally there are reasons to make changes to your Program of Study. This typically
occurs when course availability issues or a shift in the student’s area of interest makes
other courses more appropriate than those originally listed. The MS in Ag program
requires that you submit a Change of Program Form IN ADVANCE of enrolling in a course
other than what was originally approved in your Program of Study. All committee
members most approve of the proposed changes prior to submitting the form to the
Director for consideration. The Change of Program Form can be found on the Graduate
School’s website: http://www.gradschool.wsu.edu/Documents/PDF/progchange.pdf.
No graded courses of 'B-'or below may be dropped from a program of study for an
advanced degree nor can a course be repeated for a higher grade if the final grade is 'C'
or higher.

Retroactive changes to your Program of Study may not be accepted by your
committee or the director. All changes must be submitted in advance and prior to
registering for the semester during which the change occurs. Change of Program
Forms will not be accepted after the start of the student’s last semester in the MS in
Ag Program.
Steps for Completing a Change of Program:

1. Download and fill out the Change of Program Form from the Graduate School’s
forms website. http://www.gradschool.wsu.edu/Documents/PDF/progchange.pdf
2. Consult with your committee to identify suitable course substitutions that are
supported by all members of the committee.
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3. Attach a separate sheet with a written explanation of the reason for the change.
4. Send the Change of Program Form and the explanation to the academic
coordinator who will acquire signatures from your advisor and the director of
the MS in Ag program.

5. The academic coordinator will submit the Change of Program Form to the
Graduate School.

6. If the change is approved you may now register for the new course.

7 Courses and Registration
a.

Courses

Many courses are delivered via web-based learning formats. Delivery is flexible so in
most cases students can take courses while maintaining family and work
responsibilities. Students also have the option to take courses on the WSU campus.
The most current list of MS in Ag approved courses can be found on the MS.in Ag
website at http://msag.wsu.edu/courses.html. Most students in the MS in Ag Program
complete one or two courses per semester and complete the program in three to six
years (6 - 12 semesters).

Students must consult with their advisor each semester prior to registering for
courses and are required to follow the courses outlined on their Program of Study
Form. If you are going to take a course other than what was planned on your
Program of Study, you must first submit a “Change of Program” form (see section
5b of this handbook).

b.

Registering for Classes

Students register for courses using the online ZZUsis system (the ZZUsis link is found
on the upper right corner of any WSU website near the Search bar). To register on
ZZUsis:
1. Log in to ZZUsis using your network ID and password
2. Click “Main Menu” on the upper left of your screen
3. Choose “Student”
4. From the student menu choose “Register and Plan”
5. Choose “Registration”

If you need additional assistance with the registration, contact the IT Help Desk at 509335-HELP (4357) or helpdesk@wsu.edu.
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c.

Registering for UI Cooperative Courses

WSU and the University of Idaho (UI), both land-grant institutions closely located (8
miles apart) on the WA/ID border, have a rich history in cooperative education. The
WSU/UI cooperative course agreement allows students at either institution to enroll in
designated courses at the other institution. An informative explanation of the entire
process for enrolling in UI cooperative courses, especially for MS in Ag students is
provided here: http://msag.wsu.edu/currentstudents/
Additional helpful information:
o WSU’s Graduate School policy on UI cooperative courses:
http://academic.cahnrs.wsu.edu/johnson-hall-graduate-center/
o WSU Registrar office links for cooperative program applications, program
information, and course lists:
http://academic.cahnrs.wsu.edu/johnson-hall-graduate-center/

d.

Course Delivery and Technology Requirements

Online courses are offered in an asynchronous format using an online course content
management system called Angel. Most courses will require you to interact in a variety
of ways within Angel, from reading slides to watching videos, participating in
discussion boards with other students in the class, or engaging in interactive activities
online (such as a map quiz). Angel also has space where you can view your grade in the
course or leave a message for your instructor.

Specific requirements and deadlines vary by course. Consult the syllabus and instructor
for details. While there generally is not a regular meeting time in online courses, similar
to a classroom-based course, you will have assignments with due dates throughout the
semester. You will be able to complete much of the content on your own time, but all
course content must be completed by the due dates listed in the syllabus and the end of
the semester in which you registered for the course.

In order to ensure that you have the correct computer and internet technology set-up to
be able to participate fully in online courses, please visit the following WSU Online
website: http://online.wsu.edu/technologyRequirements.aspx

e.

Tuition and Fees

Tuition charges are firstly dependent on your campus classification.

Online campus students (D6500) are charged Online campus tuition according to the
published schedules http://online.wsu.edu/grad/cost.aspx. Fortunately, the tuition
rate is the same for both resident and non-residents.
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Pullman campus students (P6500) are charged Pullman campus tuition according to the
published schedules http://finaid.wsu.edu/cost-of-attendance/. Pullman tuition has
separate rates for residents and non-residents. Check your admission certificate for
your resident or non-resident classification assignment. Pullman campus students are
subject to mandatory fees (Student Recreation Center, Health and Wellness Center,
Pullman Transit, and Compton Union Building) fees; students not request waiver of
these fees by contacting the MS in Ag Academic Coordinator. Non-resident stutents
Engineering Technology and Management (ETM) courses (E_M) are self-sustaining
courses managed by the College of Engineering and Architecture and therefore their
price per credit is higher than regular tuition credit
http://www.engrmgt.wsu.edu/tuition.html . MS in Ag has negotiated a reduced rate for
E_M tuition ($825/credit), and students who are not receiving third party tuition
payment or tuition reimbursement may qualify for further tuition adjustment (to
$587/credit) based on financial need. ‘
WSU does not send paper billing statements. Students must use ZZUsis to check their
account balance.

f.

Funding

Students must provide their own funding for the program. Neither online or campus
students will be offered assistantships for this program.

g.

Residency for Pullman Students

Check your admission certificate for your resident or non-resident classification
assignment. Because tuition is considerably less expensive for Washington residents
than for non-residents, Pullman campus students may be interested in establishing
Washington residency. Detailed information about this process is available through the
Office of the Registrar's website. Students should review this detailed information as
soon as possible after acceptance to a graduate program at WSU; much of the required
documentation must be in place for a full year at the time of application. The deadline
for residency applications for a given term is noted on the WSU Academic Calendar
http://www.registrar.wsu.edu/Registrar/Apps/AcadCal.ASPX (it is generally the 30th
day of the academic term, but be sure to check the exact date).

8 Graduate Student Leave

The WSU Graduate School has a continuous enrollment policy:
http://gradschool.wsu.edu/CurrentStudents/PoliciesAndProcedures/Chapter5/. If for
Page 25

some reason you do not take courses for a semester and have not applied for an official
leave, you will be required to file for re-enrollment through the WSU Graduate School
which carries a $25 fee.

There are various reasons for requesting leave, including for medical, financial,
employment, family and service obligations. Leave constitutes official documentation of
withdrawal from the Graduate School for a defined period of time without cancelling
enrollment.
o Graduate Leave Status: For students who must be away from their studies for
one or more semesters for personal, family, job, military, or Peace Corps service,
or other compelling reasons.
o Internship: For students who are taking an internship and will not be enrolled
in classes simultaneously for one to two semesters.
o Emergency Family/Medical Leave: For students who must leave school for
one or more semesters due to a medical or family emergency that is defined
under the Family Medical Leave Act.
o Short-term Parental Leave: For graduate students who are expecting a child
(birth or adoption) and would like to take a semester off.
If you wish to take graduate leave you need to file an Application for Graduate Leave
Form (http://gradsch.wsu.edu/Forms/) with the Graduate School. The form requires
the signatures of your advisor and the MS in Ag Director.

9 Graduation

Action items that must be completed in order for a MS in Ag student to graduate are
listed below.

It is your responsibility to pay attention to deadlines set forth by the Graduate School
for all forms and documents. All forms can be found at:
http://www.gradsch.wsu.edu/Forms/.
1.

2.

Students should review far in advance the Graduate School’s document
‘Deadlines and Procedures for Graduate Degrees’
(http://gradschool.wsu.edu/Documents/PDF/DeadlinesProceduresforDegre
es2013-14.pdf). Failure to meet the deadlines may results in the need to
enroll for an additional semester.
Students must apply for their degree which carries a $50 processing fee.
The Application for Degree form (http://www.gradsch.wsu.edu/Forms/) is
submitted to the Graduate School early in the term when the student is close
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3.

4.

to fulfilling all of the requirements for his/her degree program and prior to
the deadline.
Obtain and complete a Final Examination Scheduling form.
o Be sure to select the appropriate scheduling form as there is a different
one for non-thesis and thesis MS degrees.
o Note the Graduate School’s deadline for submitting the Final Examination
Scheduling Form as well as the last date to schedule final exams in the
term.
o The scheduling form is due to the Graduate School no later than 10 days
in advance of the exam; we recommend 15 days in advance. All
scheduling forms must be routed through the MS in Ag academic
coordinator.
o Work with your advisor, committee members, and academic coordinator
to set your exam date, including arranging any necessary technology
(phone bridge, videoconferencing, etc.). Contact the MS in Ag academic
coordinator if you have technology questions.
o Submit the form to the Academic Coordinator for signatures (committee,
associate dean). When the form is complete the academic coordinator
will submit it to the Graduate School.
o Thesis-option students must submit an electronic draft of their thesis to
the Graduate School when their Final Exam Scheduling Form is
submitted.
Conduct your final exam/thesis defense
o The Graduate School has deadlines for the last possible date you can
complete your final exam in the semester of your graduation. Be sure to
observe that deadline when scheduling your final exam/thesis defense.
Thesis-option students must submit their final thesis, including all
corrections recommended by the committee, within five (5) working days
of a successful defense. Refer to the Final Exam Checklist for details
http://gradschool.wsu.edu/Documents/PDF/FinalCheckList.pdf

10 Transcript and Diploma

Upon completing the requirements of the MS in Ag degree program, the diploma will
reflect a Master of Science in Agriculture degree. The diploma does distinguish campus, online, thesis or non-thesis. The option title, i.e. Food Science and
Management, will not appear on the diploma, but rather on the transcript only.
Students in the General track will not have any such statement on the transcript.
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11 Websites and Resources
WSU Graduate School: http://gradschool.wsu.edu/

Graduate School Forms: http://www.gradsch.wsu.edu/Forms/

International Programs Office: http://ip.wsu.edu/students/index.html
Student Financial Services (for financial aid and scholarships):
http://www.finaid.wsu.edu/
WSU Online: http://online.wsu.edu/
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12 Appendix A: General track Program Requirements
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13 Appendix B: Food Science & Management Option Program
Requirements
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14 Appendix C: Plant Health Management Program Requirements
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Appendix C: Plant Health Management Program Requirements – page 2 of 3
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Appendix C: Plant Health Management Program Requirements – page 3 of 3
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